CORPORATION OF THE MUNICIPALITY OF PORT HOPE

BY-LAW NO. 15/2006
Being a By-law to adopt a Schedule of Administration Policies for the Municipality of Port Hope Fire and Emergency Services and to adopt a Controlled Burn Permit Form.  

WHEREAS the Council of the Corporation of the Municipality of Port Hope deems it expedient to adopt a Schedule of Administration Policies for certain services provided by the Municipality of Port Hope Fire and Emergency Services and to adopt a Controlled Burn Permit Form;

IT IS THEREFORE ENACTED as a By-law of the Corporation of the Municipality of Port Hope as follows:

1. That the Schedule of Administration Policies for the Municipality of Port Hope Fire and Emergency Services attached hereto as Schedule “A” is hereby approved and adopted.

2. That the Controlled Burn Permit Form attached hereto as Schedule “B” is hereby approved and adopted.

3. That this By-law shall take effect immediately upon passing.

Read a FIRST, SECOND and THIRD time and finally passed in Open Council this 14th day of March, 2006.







_________________________________

Rick Austin, Mayor

_________________________________

Connie Martinell, Deputy Clerk
SCHEDULE “A” TO BY-LAW NO. 15/2006

MUNICIPALITY OF PORT HOPE FIRE AND EMERGENCY SERVICES

ADMINISTRATION POLICIES

1.
Controlled Burn Permits

1.1 Controlled Burn Permits are issued for Ward 2 only.

1.2 The Applicant must be the registered owner of the subject property or the authorized agent of the registered owner.

1.3 A separate application is required for each municipal property/ address.

1.4 The Applicant must submit the application on the form approved by Council, to the Canton Office or other designated office, together with the fee in accordance with the fee schedule approved in the Municipality’s Fees and Charges By-law.  The Canton Office will log the Application, and forward the Application to the Fire Chief/Designate for consideration.

1.5 The Fire Chief/Designate may arrange to inspect the site.

1.6 Upon approval of a permit, the Applicant is provided with a copy of the approved Controlled Burn Permit.

1.7 Controlled Burn Permits are issued by and at the discretion of the Municipality of Port Hope Fire and Emergency Department.

1.8 The Canton Office, or other designated office, notifies the Port Hope Communications when a Controlled Permit is issued.     

1.9 Permits are tracked numerically and by municipal address or lot and concession number.

1.10 The Applicant is required to notify the Port Hope Communications before each permitted controlled burn and to again notify the Port Hope Communications upon completion of the permitted controlled burn. 

1.11 All Controlled Burn Permits expire no later than December 31st of each calendar year.  Those applicants wishing to reapply for the following calendar year, must re-submit a Controlled Burn Permit application.  There is no fee for re-application if the applicant is the same owner/tenant for the same address.  However, at the discretion of the Fire Chief/Designate subsequent application fees maybe required to be paid as a result of previous issues/incidents relating to a Controlled Burn Permit.
1.12 Non-Profit groups, local service organizations, and Municipal Departments, may be exempt from payment of the application fee, at the discretion of the Fire Chief/Designate.  Waiving of permit fees for any others shall only be at the discretion of Council.

1.13 Any owner/agent or responsible person who sets an “open air” fire without a Controlled Burn Permit and requires the Municipality of Port Hope Fire and Emergency Department to attend, may, at the discretion of the Fire Chief/Designate, be charged fees in accordance the Municipality’s Fees and Charges By-law.

1.14 Nothing in this Policy is to be deemed to supercede any provisions of By-law No. 3522 and 3523. 

1.15 Applications, permit copy, and any other related documentation shall be retained and preserved in accordance with the Municipality’s Records Retention By-law.

2.
Use of Fire Apparatus for Non-emergency Use

2.1 An Applicant must submit a written request for use of fire apparatus to the Fire Chief.  All such requests are subject to the approval of the Fire Chief/Designate.

2.2 A private person/organization/company who wishes to have the use of a fire department vehicle for a particular function/event is required to pay the fee in accordance with the Fees and Charges By-law in effect for the Municipality, except that, at the discretion of the Fire Chief/Designate, fees may be waived for non-profit organizations, local service organizations and Municipal Departments.  Waiving of fees for any other users shall only be at the discretion of Council. 

2.3 Fees for service will be invoiced from the Municipality’s Finance Department once a written request has been received, and approved by the Fire Chief/Designate.  The Fire Chief/Designate will provide the Finance Department with the information required to invoice the Applicant.

2.4 The letter of request, approvals, and any related documentation shall be retained and preserved in accordance with the Municipality’s Records Retention By-law. 

3.
Letters and Copies of Reports
3.1 All requests for letters or reports from the Fire Department must be in writing and must be signed by the registered owner of the property or the authorized agent of the registered owner, and will be recorded by Municipal address at the Fire Department Headquarters.

3.2 The written request must be made to the Fire Chief, along with the appropriate fee in accordance with the Municipality’s Fees and Charges By-law.  The received fee is forwarded by the Fire Chief/Designate to the Municipality’s Finance Department for processing, along with sufficient file information to identify the purpose of the fee.

3.3 Once the fee has been received, the Fire Chief/Designate will provide a records search, and a written letter or response will be forwarded from the Fire Chief/Designate to the owner/authorized agent.

3.4 The letters of request, responses and any related documentation shall be retained and preserved in accordance with the Municipality’s Records Retention By-law.

4.
Fire Inspections

4.1 Requests for fire inspections, other than “normally scheduled” inspections”, must be in writing by the registered owner or authorized agent of the registered owner, and addressed to the Fire Chief, along with the applicable fee in accordance with the Municipality’s Fees and Charges By-law.

4.2 Upon receipt of the request and fee, the Fire Chief/Designate will arrange a time for inspection.

4.3 Following the fire inspection, a copy of the inspection will be delivered or sent to the owner/authorized agent in a timely manner.

5.
False Alarms

5.1 When a property exceeds three false alarms in a calendar year, a fee may be charged in accordance with the Municipality’s Fees and Charges By-law.

5.2 The Fire Chief/Designate will notify the Finance Department of the address, dates and times of the responses associated with the false alarms so that an invoice will be sent out by the Finance Department.

5.3 Levying of the fees for an occurrence of more than three false alarms at a property is subject to the discretion of the Fire Chief/Designate.        
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