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Minor Variance Application
Please complete the following form to apply for a Minor Variance(s). Under Section 45(1) OR 45(2) of the Planning Act. The
application fee can be found on the Fees and Charges (porthope.ca/fees-and-charges) in the 'Committee of
Adjustment' table.

For additional details on the application process please contact the Planning Division at:
Tel: 905-885-2431 • Email: planning@porthope.ca, 5 Mill Street South, Port Hope, ON L1A 2S6

Before getting started, please ensure you have prepared:

a Site Plan Sketch for Minor Variance of the proposed Minor Variance(s).
Signed signature sheets, based on who is applying:

Applicant is not the owner:
'Authorization of Owner for Applicant to Submit Application' signature sheet
Applicant Disclosure of Personal Information signature sheet

Applicant is the owner: 
'Owner Authorization to Submit Application' signature sheet

a signed affidavit signature sheet
a signed cost reimbursement form

[Office Use Only] File
No.:

[Office Use Only] Date
Received:

[Office Use Only]
Deemed Complete:

[Office Use Only] Fee
Paid:

[Office Use Only] Received by:

https://www.porthope.ca/en/your-municipal-government/fees-and-charges.aspx#Development-Services
mailto:planning@porthope.ca
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/Minor%20Variance%20Site%20Plan%20Sketch%20Sample.pdf
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Applicant_Authorization%20by%20Owner.pdf
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Applicant_Personal%20Information%20Authorization.pdf
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Consent%20of%20Owner_Personal%20Information.pdf
https://www.porthope.ca/en/business-and-development/resources/Planning%20and%20Development%20Applications/Site%20Plan/Affidavit%20or%20Sworn%20Declaration%20by%20the%20Applicant.pdf
https://www.porthope.ca/en/business-and-development/resources/Planning%20and%20Development%20Applications/Committee%20of%20Adjustment/Consent_MV_Cost%20Reimbursement.pdf
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Owner/Applicant/Agent Information
All mandatory fields are marked with an asterisk.

Owner(s) of Subject Lands: * Mailing Address:

Telephone number * Fax: Owner's Email: *

Applicant:
 Check if different than owner

Applicant name: Mailing Address:

Telephone: Fax: Applicant's Email:

Agent:
 Check only if applicable

Agent name: Mailing Address:

Telephone: Fax: Agent's Email:

Who would you like the communications to be sent to? (Check all that apply) *
 Owner  Applicant  Agent
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Description of the Subject Land
Location of the Subject Lands *

 Urban (Roll # starts with 1423-125)

 Rural (Roll # starts with 1423-223)

Municipal Number: Street Name:

Lot Number(s): Concession: Lot(s)/Block(s):

Registered Plan No: Part Number(s): Reference Plan No:

Length of Ownership:

Are there any encumbrances affecting the subject
lands? (i.e. Existing Mortgages, Easements, Right-of-
Ways, Restrictive Covenants, Site Plan Agreements)

 Yes

 No

If yes, please describe:
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Description of Subject Lands
Provide all measurements in metric units.

Frontage: Area: Average Width: Average Depth:

Existing Use(s):

Official Plan Designation

Zoning By-law Designation

Abbuting land uses - must be shown on sketch

North: East: West: South:

Characteristics of the Subject Lands 

Is the land subject to flooding from a river, lake or
other watercourse or body of water? *

Yes No

Is any part of the land swampy? *

Yes No
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Identify any other physical or environmental characteristics that should be considered such as steep slopes,
erosion areas, etc.

Existing Building(s) or Structure(s) on the Subject
Land
If there are any existing buildings or structures, please complete the details below. If there are no existing buildings 
or structures, please continue to the next section 'Proposed Uses, Building(s) or Structure(s)'. If you have more then 
three structures, please include another sheet.

Existing Building or Structure 1

1a. Type of building or structure 1b. Date constructed

1c. Front lot line
setback

1d. Rear lot line setback 1e. Side lot line setback 1f. Other side lot line
setback

1g. Height of building or
structure

1h. Dimensions of
building or structure

1i. Floor area of building
or structure
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Existing Building or Structure 2

2b. Date constructed 2c: Front lot line
setback

2d. Rear lot line setback

2e. Side lot line setback 2f. Other side lot line
setback

2g. Height of building or
structure

2h. Dimensions of
building or structure

2i. Floor area of building
or structure

Existing Building or Structure 3

3a. Type of building or structure 3b. Date constructed

3c. Front lot line
setback

3d. Rear lot line setback 3e. Side lot line setback 3f. Other side lot line
setback

3g. Height of building or
structure

3h. Dimensions of
building or structure

3i. Floor area of building
or structure
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Proposed Uses, Building(s) or Structure(s)
Complete the section below to describe proposed changes to the uses, building(s) or structure(s) on the subject land,
including new builds.

Proposed Uses, Building or Structure 1

1a. Type of building or
structure

1b. Front lot line
setback

1c. Rear lot line setback 1d. Side lot line setback

1e. Other side lot line
setback

1f. Height of building 1g. Dimensions 1h. Floor area

Proposed Uses, Building or Structure 2

2a. Type of building or
structure

2b. Front lot line
setback

2c. Rear lot line setback 2d. Side lot line setback

2e. Other side lot line
setback

2f. Height of building 2g. Dimensions 2h. Floor area
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Proposed Uses, Building or Structure 3

3a. Type of building or
structure

3b. Front lot line
setback

3c. Rear lot line setback 3d. Side lot line setback

3e. Other side lot line
setback

3f. Height of building 3g. Dimensions 3f. Floor area
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Access and Services

What form(s) of access is available to the subject land? Select all that apply.
 Unopened road allowance

 Open municipal road/street

 County road

 Provincial highway

 Other public road/street

 Existing right-of-way

 No access

Specify location:

Water and Wastewater/Sewage Disposal Services

Indicate which water supply service is currently available on the subject land. Select all that apply.
 Municipal Water System

 Well-Privately owner and operator, individual or communal

 Other

 No water supply service currently available

If you selected 'other', provide details. If you selected 'no water supply service currently available', indicate the
proposed service type and approximate date of installation.

Indicate which wastewater/sewage disposal service is currently available on the subject land. Select all that
apply.

 Municipal sanitary sewage system

 Septic system: privately owned and operated

 Privy

 Other

 No wastewater/sewage disposal service currently available
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If you selected 'other', provide details. If you selected 'no wastewater/sewage disposal service currently
available', indicate the proposed service type and approximate date of installation.

Indicate which storm drainage service is currently available on the subject land. Select all that apply.
 Sewers

 Ditches

 Swales

 Other

 No storm drainage service currently available

If you selected 'other', please provide details. If you selected 'no storm drainage service currently available',
indicate the proposed service type and approximate date of installation.
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Status of other Planning Applications

Is the subject land currently the subject of a Plan of Subdivision application?
 Yes

 No

If yes, please indicate
the Plan of Subdivision
application file
number(s).

Is the subject land currently the subject of a Consent application?
 Yes

 No

If yes, please indicate
the Consent application
file number(s).

Is the subject land currently the subject of a Minor Variance application?
 Yes

 No

If yes, please indicate
the Minor Variance
application file
number(s).

Is the subject land currently the subject of a Site Plan application?
 Yes

 No

If yes, please indicate
the Site Plan application
file number(s).

Apart from this current application, have you applied for an Official Plan, Zoning
By-law amendment, Plan of Subdivision, Consent, Minor Variance or Site Plan for
any land that is located within 120 metres of the subject land?

 Yes

 No

If yes, please indicate
the file number(s).
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Relief Request from Zoning By-law

Please list the section and table of the Zoning By-law 20/2010, the proposed standard and the zone provision/standard.
Below is an example of the information required:

Section and Table of Zoning By-law 20/2010 - Sample Answer: Section 6.4, Table 6.2, RES1-1 Zone
Zone Provision Sample Answer: Minimum 7.5m front yard setback
Proposed Standard Sample Amswer: 5.0m front yard setback

1a. Section and Table of Zoning By-law 1b. Zone Provision 1c. Proposed Standard

2a. Section and Table of Zoning By-law 2b. Zone Provision 2c. Proposed Standard

3a. Section and Table of Zoning By-law 3b. Zone Provision 3c. Proposed Standard

Purpose of Application: Explain why the section(s) of the Zoning By-law noted above cannot be met.

https://www.porthope.ca/en/business-and-development/zoning.aspx#Zoning-By-law-Documents
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Signature Pages
All applications must included signed signature pages. The signature pages that are required, depend on who is applying. 
Please see the below scenarios and choose the correct signature sheets:

Applicant is not the owner: 
'Authorization of Owner for Applicant to Submit Application' signature sheet
'Affidavit' signature sheet

Applicant is the owner: 
'Owner Authorization to Submit Application' signature sheet
'Affidavit' signature sheet

Authorization of Owner for Applicant to Submit Application
If the owner is not the applicant, please print and have the owner sign the following forms:

Application Authorization
Applicant Disclosure of Personal Information

The original forms can be submitted either in person at 5 Mill St. S., Port Hope, ON L1A 2S6 or mailed to 56 Queen St., Port
Hope, ON L1A 3Z9.

Owner Authorization to Submit Application
If the applicant is the owner, please print and sign the following form:

Disclosure of Personal Information

The original form can be submitted in person at 5 Mill St. S., Port Hope, ON L1A 2S6 or mailed to 56 Queen St., Port Hope,
ON L1A 3Z9.

Affidavit
The Affidavit must be signed in front of a Commissioner of Oaths or lawyer. For your convenience, there are staff members
at the Municipality of Port Hope that are able to commission documents. Please contact us at 905-885-2431 or via email at
planning@porthope.ca to book an appointment. The original form can be submitted in person at 5 Mill St. S., Port Hope, ON
L1A 2S6 or mailed to 56 Queen St., Port Hope, ON L1A 3Z9.

https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Applicant_Authorization%20by%20Owner.pdf
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Applicant_Personal%20Information%20Authorization.pdf
https://www.porthope.ca/en/business-and-development/resources/Committee%20of%20Adjustment/MV_Consent%20of%20Owner_Personal%20Information.pdf
https://www.porthope.ca/en/business-and-development/resources/Planning%20and%20Development%20Applications/Site%20Plan/Affidavit%20or%20Sworn%20Declaration%20by%20the%20Applicant.pdf
mailto:planning@porthope.ca
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Application Submission Checklist

The application and supporting documentation can be submitted in one of the following ways:

In person to the Development Team Office at 5 Mill St. S Port Hope, ON L1A 2S6. Monday to Friday from 8:30 a.m. to
4:30 p.m. 
Mail to 56 Queen Street, Port Hope, ON L1A 3Z9
Email to planning@porthope.ca

Please confirm you will be submitting the following documents in person, by mail or via email to
planning@porthope.ca:

 Completed Minor Variance Application Form

 Application Fee - Cheques can be made payable to the Municipality of Port Hope. We do not accept credit card

payments at this time. (please note that there will be other fees imposed by other agencies for their review)
 Signature pages and affidavit

 Site plan sketch

 Planning Justification Report

 Other supporting materials as deemed necessary by the Municipal Planner

If you need to provide any comments regarding the checklist above, please provide them in the space below.

https://www.google.com/maps/place/5+Mill+St+S,+Port+Hope,+ON+L1A+2S6/@43.9507415,-78.2934912,17z/data=!4m13!1m7!3m6!1s0x89d5c7ff0ed114bd:0x55ade1eb4d010d42!2s5+Mill+St+S,+Port+Hope,+ON+L1A+2S6!3b1!8m2!3d43.9507377!4d-78.2913025!3m4!1s0x89d5c7ff0ed114bd:0x55ade1eb4d010d42!8m2!3d43.9507377!4d-78.2913025

	Q_69537d56-e2ba-485b-807a-b27303140144_0: 
	Q_5b8f79c7-395e-43d7-90de-b27303140144_0: 
	Q_cdc1b779-df70-4721-96dc-b27303140144_0: 
	Q_81b4fff1-b04c-4d00-9bc3-b27303140144_0: 
	Q_38970ee6-6144-4a8c-b872-b27303140144_0: 
	Q_6b07106b-c440-43cf-840b-b27303140144_0: 
	Q_d52537fa-67ba-49b6-9e59-b27303140144_0: 
	Q_d3917eca-2f8b-41be-805e-b27303140144_0: 
	Q_11693179-3167-41ef-82d8-b27303140144_0: 
	Q_3b0d9b80-2cee-441e-b462-b27303140144_0: 
	Q_5f08333b-407f-4791-8b2e-b27303140144_0: Off
	Q_43dbf7d2-cb4f-4b19-a68f-b27303140144_0: 
	Q_d4793c91-3d70-4f53-a982-b27303140144_0: 
	Q_21766d9c-b485-4dca-be0c-b27303140144_0: 
	Q_e23490c3-d493-4455-a889-b27303140144_0: 
	Q_d59a008d-f201-46d9-8a3e-b27303140144_0: 
	Q_90e766be-0de0-417b-9301-b27303140144_0: Off
	Q_bff112ed-db74-421d-b257-b27303140144_0: 
	Q_23057071-7b8f-4af0-b3fa-b27303140144_0: 
	Q_7d85f1f9-6a88-4ea4-92d5-b27303140144_0: 
	Q_cb2fc414-faee-450e-a39c-b27303140144_0: 
	Q_54ad3cf7-8b4c-4eb5-b745-b27303140144_0: 
	Q_0eaa7038-f761-4db1-917b-b27303140144_0: Off
	Q_0eaa7038-f761-4db1-917b-b27303140144_0_23a7eb0672-3828-40e9-9379-0d70e767aa8d: Off
	Q_0eaa7038-f761-4db1-917b-b27303140144_0_24fc9e5a75-3d22-43aa-a4eb-f6f472db5ef3: Off
	Q_31c9d80e-83ad-4727-bd35-b27303140144_0: Off
	Q_31c9d80e-83ad-4727-bd35-b27303140144_0_266b8d6cce-593f-4246-b7fe-d4e1fa66886c: Off
	Q_cc54cbfb-4bdd-470d-9766-b27303140144_0: 
	Q_1392ddf7-31a4-4b39-b9a1-b27303140144_0: 
	Q_192ccbb6-fe3e-4ff2-9abd-b27303140144_0: 
	Q_f9a9179a-3d29-4cc7-8a1f-b27303140144_0: 
	Q_5db0c96b-27e8-4c08-a0f5-b27303140144_0: 
	Q_35d5080f-80d7-4392-a907-b27303140144_0: 
	Q_1428cdd1-44a2-409a-b5a6-b27303140144_0: 
	Q_8049aa09-9489-4041-9ed8-b27303140144_0: 
	Q_ca963e4e-43b7-4b0a-a258-b27303140144_0: 
	Q_999a9736-d2d1-4764-bee7-b27303140144_0: 
	Q_b5237a06-9266-4a64-b82e-b27303140144_0: Off
	Q_b5237a06-9266-4a64-b82e-b27303140144_0_38e7145444-27bf-48fb-a689-b2a571f26235: Off
	Q_f334b1f2-37d2-4ddc-8d9d-b27303140144_0: 
	Q_40201a07-f251-4ad2-9f2b-b27303140144_0: 
	Q_eacf5c8e-9fd1-47a3-98ae-b27303140144_0: 
	Q_28e1d506-99f3-4e41-9c03-b27303140144_0: 
	Q_ea27a582-c8a9-4b9b-bd04-b27303140144_0: 
	Q_ccabeff1-2c37-41bb-93ee-b27303140144_0: 
	Q_6e54d632-ca52-4c96-9d2d-b27303140144_0: 
	Q_a4ae3754-2858-427b-a1a7-b27303140144_0: 
	Q_86bd3a7d-6199-41f4-a154-b27303140144_0: 
	Q_6bbe0a3b-b2f2-4d42-a8c4-b27303140144_0: 
	Q_9c2002ae-0735-44fb-9f20-b27303140144_0: 
	Q_6565a9d5-d535-48f3-8e2c-b27303140144_0: Off
	Q_6565a9d5-d535-48f3-8e2c-b27303140144_0_510a932ba3-9346-44f5-b987-83eb9eb7ce48: Off
	Q_879b42d1-ce97-4d94-87bc-b27303140144_0: Off
	Q_879b42d1-ce97-4d94-87bc-b27303140144_0_533b32bfd0-bacf-4371-821f-2dc65d085c4a: Off
	Q_189b18c9-8e71-4280-ada9-b27303140144_0: 
	Q_a76b5e97-1dd2-4651-bc17-b27303140144_0: 
	Q_4c35912d-d81e-4b2a-b91b-b27303140144_0: 
	Q_2255caf0-af1c-4967-858b-b27303140144_0: 
	Q_ec692495-af4c-4193-8b1b-b27303140144_0: 
	Q_de66ee12-0623-49b2-aaa1-b27303140144_0: 
	Q_e7a17f6b-6c1f-40e4-a737-b27303140144_0: 
	Q_29e5e011-64e6-426d-8b31-b27303140144_0: 
	Q_e4b03847-8196-42d1-8f51-b27303140144_0: 
	Q_efda0265-6f64-4bca-9919-b27303140144_0: 
	Q_eb7da594-a061-4c24-a0ce-b27dd437de4a_0: 
	Q_222209b9-c8a0-49f3-8f8a-b27303140144_0: 
	Q_a163c701-4e89-4c3e-8979-b27303140144_0: 
	Q_2b052e60-9298-4ddd-8ebb-b27303140144_0: 
	Q_2b7bebbd-87be-4935-8c7c-b27303140144_0: 
	Q_6cb4250e-3aff-4ae0-9f7f-b27303140144_0: 
	Q_63327921-e527-4476-909d-b27303140144_0: 
	Q_f56ff421-379d-4827-8ebf-b27303140144_0: 
	Q_6da62388-5568-4061-98c9-b27303140144_0: 
	Q_5fe853c7-32f7-4da9-9783-b27303140144_0: 
	Q_8c5ffdea-9900-44db-aae8-b27303140144_0: 
	Q_fdc650e3-c2fd-469e-bb28-b27303140144_0: 
	Q_3cea27c7-6974-4af2-8781-b27303140144_0: 
	Q_a4ade107-8992-47d8-8757-b27303140144_0: 
	Q_963d6633-9135-4e5e-9fcf-b27303140144_0: 
	Q_00755918-60f3-43a7-b9e8-b27303140144_0: 
	Q_c34f8b0f-0d1d-462d-8e46-b27303140144_0: 
	Q_4975ee88-01c8-4c85-93c3-b27303140144_0: 
	Q_2be2bb62-89dd-45b0-a44c-b27303140144_0: 
	Q_76836c03-e9ac-4ea7-8c40-b27303140144_0: 
	Q_62d52ffb-075b-468d-8dc4-b27303140144_0: 
	Q_0e98cee2-2aa9-4eea-9c1e-b27303140144_0: 
	Q_886ccbf5-e61f-473c-ac96-b27303140144_0: 
	Q_cc1a0bf0-26b2-47c1-aff7-b27303140144_0: 
	Q_d9f9ec25-f6c8-47f2-b2e8-b27303140144_0: 
	Q_62f012a4-b14f-4aec-b1a0-b27303140144_0: 
	Q_2c70f1e4-ed45-4b52-b851-b27303140144_0: 
	Q_62c4f9d8-5dd2-438e-87c3-b27303140144_0: 
	Q_b376bc29-f444-4f47-bd26-b27303140144_0: 
	Q_fda6efca-f2e2-4e4f-9261-b27303140144_0: 
	Q_3ca8d448-973a-4671-889a-b27303140144_0: 
	Q_4ae0b056-e26b-4d8d-88e1-b27303140144_0: 
	Q_cf154284-88b9-47da-af60-b27303140144_0: 
	Q_99fd7827-2570-43b2-b2ec-b27303140144_0: 
	Q_4721b088-35a0-4d44-aa67-b27303140144_0: 
	Q_249de2e6-0bf1-489d-9a23-b27303140144_0: 
	Q_d33ada19-d115-4855-b4c4-b27303140144_0: 
	Q_42c1b709-6fea-487d-a83d-b27303140144_0: 
	Q_8f3fefa0-23d8-43d2-b412-b27303140144_0: 
	Q_03191d9e-e158-4e98-9b17-b27303140144_0: 
	Q_9ae84199-f112-4dd7-973c-b27303140144_0: 
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_10689239db7-34d8-4cec-8db1-ba97cbdc93c8: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_107594f12d2-61be-49a4-a4d9-a48b17de01f0: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_108862cb557-0896-4d37-97a0-ffb8ffa9f6da: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_10989a1f24e-2735-4b96-8ab0-079ecf567131: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_110096ade4a-962f-451f-82df-29732c55d2b5: Off
	Q_a30c0dc9-47bb-4944-bb23-b27303140144_0_111acdae16a-5c3f-421d-8823-35cbeb40f30f: Off
	Q_10aef450-3e3e-4cd1-a2ef-b27303140144_0: 
	Q_61d752de-bd3e-455a-b874-b27303140144_0: Off
	Q_61d752de-bd3e-455a-b874-b27303140144_0_114c77c8939-3610-4cfc-9501-8bbadc996882: Off
	Q_61d752de-bd3e-455a-b874-b27303140144_0_1158083de4b-87a0-4dda-91c4-dbcacfdc16f5: Off
	Q_61d752de-bd3e-455a-b874-b27303140144_0_11659063fb3-e76a-4fde-a9f0-09472e7bc3be: Off
	Q_3055953a-79ed-4995-b81a-b27303140144_0: 
	Q_949439b9-3265-46ce-ab80-b27303140144_0: Off
	Q_949439b9-3265-46ce-ab80-b27303140144_0_119f05d98a1-6f4e-4f3d-b9f8-47a2fb0541e6: Off
	Q_949439b9-3265-46ce-ab80-b27303140144_0_1209ed6157f-1c00-4c86-ba29-5cf14418cc4b: Off
	Q_949439b9-3265-46ce-ab80-b27303140144_0_121786486ee-0c62-4234-a9ef-bc9716d925e3: Off
	Q_949439b9-3265-46ce-ab80-b27303140144_0_122c81c1305-7c66-4a72-af8a-e6a432ef17bc: Off
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