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SITE PLAN CONTROL – COUNCIL APPROVAL 

Site Sign 

Community Notice 

Owner Referral to LPAT 

Technical Comments 

No Appeal 

LPAT Hearing 

Pre Consultation 

Receipt of Application 

Application COMPLETE 

Response to Applicant 

Mayor/Clerk Signature 

Response regarding 
completeness of application 

Recirculation, Consultation, 
Further Revisions, Finalization 

Application Revision 
& Resubmission 

Application Circulation 

Staff Report to Committee 
of the Whole 

Corporate Services/Solicitor 
to Register Agreement 

Site Plan Agreement to Owner(s) 
For Signature 

Council Decision 



Applicant may apply for 
building permit and other 
required agency permits 

(E.g. MTO, GRCA) 

1. Clearance issued by 
staff/agencies 

2. Draft Site Plan Agreement (SPA) 
& Schedule E1 (Summary of Fees) 

3. Revisions to SPA 

4. Finalize SPA 

5. Staff Prepare Report 

6. Report & SPA to COW 

7. Council (By-law approval) 

8. SPA to Owner & Mortgagee 
for Signature 

9. Mayor/Clerk Signature 

10. Corporate Services/Solicitor 
to Register Agreement 
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SITE PLAN APPLICATION – NEXT STEPS 

Applicant to review and/or 
comment on the Draft SPA 
and prepare: 

 Sub-title search to confirm 
if mortgage 

 Forward SPA to mortgagee 
for awareness if mortgage 
(Refer to *note for more 
info) 

 Letter of Credit (LOC) for 
Performance Guarantee 

 Public Works User Fee  

 Insurance policy with 
Municipality named as 
Additional Insured 

Applicant may appeal SPA 

Applicant to bring SPA’s, LOC, 
Public Works User Fee, 

Insurance policy and other fees 
at signing 

Building permit may be issued 

 
 

    
 

  

   

    

     

   

   
 

  

   
  

 

  

   
   

  
 

   
 

 

   
   
  

 
 

  
   

 
   

 
    

  
  

 
    

  
          

   

  

    
    
     

 

     
 

  
    

  
  

*If mortgage found: 
Mortgagee to be added as party 

on SPA OR 
Mortgagee to Postpone interest 
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